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INTRODUCTION 

 It is essential that legal or management system documentation 

are properly reviewed by all parties prior to its issue or use. 

 Do not update previously signed documentation or re-use 

signed documentation for a different purpose without it being 

re-signed by all the authorising personnel. 

 Applying picture images of signatures to documentation 

without the explicit written permission of the associated person 

is strictly prohibited by Concrete Repairs Ltd (CRL). 
 

REASON FOR ISSUING THIS ALERT 

 With immediate effect, the final versions of any documentation with legal implication that are initiated by 

Concrete Repairs Ltd (CRL) must be signed by all parties using the Docusign system or wet ink signatures 

on hard copy (this can be scanned later). 

 This will include the following documents if they are prepared for a National Highways scheme: 

– Approval in Principal documents (AIPs) 

– Design and Check Certificates 

(NB this has been agreed with National Highways and SES), 

– Construction Phase Plans (CPPs), 

– Sub-contracts with Tier 2 suppliers / sub-contractors. 

 Diana Harris (dharris@crl.uk.com) has a software licence for Docusign. 

 Once the above document types have been agreed by all parties, they should be collated into a single .pdf 

document (including all appendices) and sent to Diana along with a list of authorised signatories (with job 

titles and email addresses) who need to sign the document and the correct order of signing. 

CONCLUSIONS AND DISCUSSION POINTS 

 Section 33 (items k, l and m) of the Health and Safety at Work Act includes legislation covering the 

unauthorised alteration and forging of statutory documents. 

 Mis-using signatures is an offence with potentially large fines. 

 This could also be a disciplinary matter. 

 ASK YOURSELF, IS IT WORTH TAKING THE RISK?! 
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The following people have signed to confirm receipt and understanding of this SHEQ Alert: 
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Please use this area to record any comments, questions or further actions arising from this briefing: 

If you have any SHEQ issues that you wish to discuss, please contact your  
supervisor, line manager, or a member of the SHEQ team. 


